


Planning an Oral Presentation





Purpose?





Audience?





Planning





Planning:





Designing:





Clear, logical information?





Good reasons for my ideas?





Note cards—list of points?





More interesting?


Posters, models, diagrams





Props?


Hat, coat, etc.





Presenting:





DON’T READ note cards.


Keep head up and look at audience—make eye contact.


Use gestures for emphasis, but don’t overdo it.


Try to vary voice—volume and pace.


Speak loudly enough for those at the back to hear clearly.





Adapted from Information Literacy Toolkit, published by the American Library Association. 








